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ICLE

LIVESTREAMS 02/22/24

Legal Technology Seminars

Please make your payment online with credit card at www.icle.org

Legal Technology Seminars Total Amount Due §

02/22/24 | Livestreams
On-Demand Seminars Available 03/14/24

Alternate payment options:

If you are unable to make your credit card payment
online, please call ICLE to process: 877-229-4350.

. . If you need to pay by check, please mail form with TWO HALF-DAY SEMINARS
I:l Master Automatic Paragraph Numbering payment to: PO Box 1343, Ann Arbor, MI 48106 . . .
and Styles in MS Word ucr2154 Master Automatic Paragraph Numbering and Styles in MS Word
Check No. Payable to: ICLE . . . .
Improve Your Processes and Drafting Efficiency with Technology
|:| Improve Your Processes and Drafting Name
Efficiency with Technology 24CR2123
Ml Bar #
speaker REGISTER TODAY
Pricing (per seminar) ICLE P’ship # WWW.ide_org/info/word
[ ] $195General i Barron K. Henley www.icle.org/info/processes
A irm Affinity Consulting Group 877-229-4350
D FREE ICLE Premium Partner' Columbus, OH .
Address FREE for Premium Partners
[ ] $175 ICLE Basic Partner
City
D $95 New Lawyer (0-3 Years in Practice P84440+)
State Zip
o oot il 02122124, Carot combine discount o —a— | INSTITUTE OF CONTINUING LEGAL EDUCATION
rices guaranteed unti . Cannot combine discounts. one T TTT . . iy
'Must currently subscribe to ICLE’s Premium Partnership to [[[[ The education mea’er Oft})e State Bar ofMZCblgan
attend for free. Complete Seminar Policies: www.icle.org/info/ ~ Fax : State Bar of Michigan, University of Michigan Law School, Wayne State University
seminarpolicies. Cancellation Policy: For a full refund, notify Law School, University of Detroit Mercy School of Law, Cooley Law School,
ICLE by 02/21/24. No refunds will be issued after 02/21/24. Email I C L E Michigan State University College of Law
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Join Barron via Zoom for
Two Half-Day Seminars

Master Automatic Paragraph Numbering
and Styles in MS Word

02/22/24 | Livestream | 9:00am-12:00pm
On-Demand Seminar Available 03/14/24

CLE: 2.5 | Level: Basic/Intermediate

Efficiently Format and Fix Tricky Documents

Take full advantage of Word’s power features so you can properly
construct and format even the most complex documents.

Follow along with nationally recognized speaker Barron K. Henley
as he walks you through a specific progression of steps in a hands-on
exercise. Build a set of styles and apply them so the formatting in the
document works perfectly. Lawyers and paralegals of all levels will
walk away with something new.

You will be able to:
* Repair and resurrect any document—no matter how bad the
starting point
* Learn what styles are, how they work, and how to control them

* Build a set of styles to handle all of the formatting required by the
subject pleading

* Attach numbering to the relevant styles that control the rest of
the formatting

*The seminar will be taught using the latest version of Word for Windows, but the course
materials will also cover previous versions of Word and Word for Mac.

REGISTER TODAY
www.icle.org/info/word | 877-229-4350

Improve Your Processes and Drafting Efficiency
with Technology

02/22/24 | Livestream | 1:00pm-4:30pm
On-Demand Seminar Available 03/14/24

CLE: 3 | Level: Basic/Intermediate

Set Yourself Apart with Automation and Eliminate Waste

Need to reexamine your practice in light of online services and other
competition? Save time and boost your bottom line with streamlined
processes that will ensure you get things right the first time.

Avoid mistakes and eliminate resources that are not valuable to clients
by using the Lean Six Sigma process. Harness the power of document
automation (DA) and choose the right DA platform for your law firm.

You will be able to:

* Use the Lean Six Sigma process to save time and avoid mistakes

* Decrease drafting time and costs with document automation (DA)

* Understand the necessary criteria when choosing a DA platform for
your firm

* Increase your accuracy when drafting even the trickiest document

REGISTER TODAY
www.icle.org/info/processes | 877-229-4350

Barron K. Henley
Affinity Consulting Group, Columbus, OH

Barron’s technology-related seminars are among our most
popular—and with good reason. A nationally recognized
speaker with expertise in law practice management, document
automation, and ethics, he is a founding partner of Affinity
Consulting Group, a legal technology consulting firm.




